
STUDENT REGISTRATION:  

 

The first step of the student registration is to complete the 

application form on the website www.thesunnah.org/school     

2.  A Gradelink account will have to be created for new 

students.  

1. Returning students just need to log in (with family log 

in). They must reset the password if needed.  

2. On the first day these must be provided:  

a. Birth certificate. 

b. Immunization records  

c. Completed Lunch Application 

d. Registration Fee must be paid.  

e. The Allergy packet, Asthma plan, universal child 

record, lunch form and transportation form should be 

completed. 

f. IEP information (if applicable) 

g. Previous school records (Kindergarten – 12th Grade)   

http://www.thesunnah.org/school
http://www.thesunnah.org/school


3. Then, provide the full name and spelling of the student to 

the class teacher.  

4. Place all documentation into the student folder. If there is 

an assigned school nurse, combine all the immunization and 

health records and give it to him/her.  

5. All Lunch Program Applications should be given to the 

Food Service Staff for processing. The Lunch Applications will 

be checked, and any incomplete applications will be returned 

to the parent by the Food Service Staff. 

6. Allergy information should be given to the Food Service 

Staff as well as the students’ teacher.  

 

7. Use the New/Returning Student Checklist Form to record all 

documents on file for new and returning students.   

a. Contact parents for missing and updated 

documents.   

 

 



Note: The Registration Form must be updated each year, some 

documents and forms will be used, such as the school dress code, 

and record request form. 

• Parents should not be provided the physical application to 

complete, they MUST do it through Gradelink. It adds to the 

work of the office staff entering the data into Gradelink. Also, 

when entering data, there can be mistakes such as incorrect 

phone numbers or email address which should be avoided.  


